Tracy Mendham


Portfolio Checklist

These are the items you must hand in on our last day of class, Thursday, December 6. Put them all together in a three-ring binder, folder, or envelope. (You can get free recycled binders in the Reuse and Recycle room in the basement of Eliot Hall.) Please check off the materials you have enclosed. (If you don’t have them, please write a note next to the item—“Not here” or “Not here because that was the day a grizzly bear terrorized the campus.”) Include this page with your portfolio.
A.) In your binder include: 
· Final instructor draft of the semester-long research and writing project.
· 15-20 pages long, not counting the Works Cited list
· 1 inch margins

· 11 point font

· Your last name and page number on every page

· All sources cited in MLA style 
· in-text citations 
· complete works cited list
· All previous drafts of your essay (not counting your annotated bibliography, which I still have)
· 7 page peer draft from 10/25
· 10 page peer draft from 10/30

· 10 instructor draft from 11/15

· All feedback you received on your essay, including:
· The instructor draft that has my comments you received in the last conference
· Peer review: the draft that has highlighting from read-around peer review
· Peer Feedback Form for Introductory Paragraph
B.) In your binder include:
· Printouts of all your blog posts

C.) Electronic: 
· Submit final instructor draft to the Digital Dropbox on Blackboard for this class. 
· Go to Blackboard (http://keene.blackboard.com) and log in.
· Click on A Blog of One’s Own course
· Click on Tools
· Click on Digital Dropbox
· Click on Send File. Attach your essay and Submit. (Make sure to use Send, not Add, or I won’t see it.)

D.) Electronic: This part is actually for the school, not for this class. 
· Following the instructions on the attached handout for TW File Submission to submit an anonymous copy of your final instructor draft of the semester-long research and writing project to the TW Submission Blackboard Site. 
E.) Last blog assignment: 

· Complete your third podcast, which is HW 42, and post a link on your blog.
Please check one of the following options.
· Check here if you want feedback on your essay and will pick it up either during the final exam period or during office hours next semester. (Any remaining portfolios will be shredded on March 1, 2008.)
· Check here if you do not want your portfolio back and you would like me to shred your work once it has been evaluated.

· Thank you for all your hard work this semester in A Blog of One’s Own!
